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!. SEARCH for the program you want. 

2. Click on the small checkbox INSIDE the program listing box,  

3. Then Click on the RED Add Checked to To-do List. 

 

 

 
 
4. Once you have added to do List, click on To Do List tab at top of webpage.  
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When you open your To Do List you will see all the programs you have added so far.  
 

5. Select the one using the little checkbox, that you want to complete first.  

6. Then click on start to do List. 

 

 

Please NOTE – If you check all, you must complete ALL the steps for each program, BEFORE you can go 

to the next step. 
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When you START the To Do List, it takes you to the first step in the process, highlighted in PINK on the 

far right of the webpage. If you have more than one program in your To Do List, but you only checked 

ONE to do, only that one title will be highlighted in pink, and have the first step available. In the example 

below, I selected only ONE program To Do. 

 

7. Fill in the Entry Code – the code that was given out at the presentation by the speaker. 

 

 

 

8. Once you enter the code, you will then click on the RED tab at the bottom of the webpage that says 

Go to Next Step. 

 

Please NOTE - If you have multiple programs in your To Do List, you may need to Click on the “Remove 

for Now” button for those programs, so they are not in the way. 
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9. Complete the Program Evaluation. 

 

 

10. When done, Click on the GREEN button to SAVE your evaluation responses.  

11. Then Click on the RED button at the bottom of the webpage Go To Next Step. 

 

 

Please NOTE – It is a good idea to save your evaluation in case you get interrupted and have to stop the 

process.  
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12. Verify your participation by clicking on the little checkbox 

13. Click on the RED button at the bottom of the webpage, Go to Next Step. 

 

 

 

14. Make sure the checkbox is CHECKED to Report CE, then Click on the RED button at the bottom of the 

webpage, Go to Next Step. 
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15. Finalize CE is the last step.  

If you see the message below, there is a problem with your NABP eProfile ID number and / or birthdate. 

CPE Monitor will not accept the credit. Please CONFIRM your account information, under “Your 

Account”, then return to your To Do List, and try again.  

 

 

 

 

If you need assistance, please contact ICHP at maggiea@ichpnet.org, or members@ichpnet.org with 

CESally Help in the subject line. 
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